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STEP 1- Letter of Explanation

STEP 2- Required Documents

Complete the section below that corresponds to your circumstance. NOTE. Appeals will not be reviewed until all required

documents are provided by the student for each situation.

SITUATION (Check the box for your situation)

REQUIRED DOCUMENTATION (check if included)

You and/or your spouse had a total loss of full-time
employment for at least 3 months in 2023/2024.

Name of person
unemployed:

Their relationship to
Student:

Number of weeks unemployed in 2023/2024 to
date:

You and/or your spouse had a total loss of untaxed
income or benefit.

Benefit Lost:
Unemployment Social Security Child Support

Other:

Last date benefit received

__ Copy of 2022 IRS Tax Return Transcript and W-2's *
__Employer’s written notice of termination of employment
__Copy of 2023 Tax Return Transcript
__Copies of 2023 W-2’s for all employment
__Copies of 2024 pay stubs for all employment
__Document unemployment benefits & amount received
___Document all other sources of income (taxed & untaxed)
__Attending doctor’s statement of disability
__Document date disability/disaster caused unemployment
___Documentation of employer disability payments
__Documentation of Worker's Compensation
__ Document Official Declaration of Natural Disaster status
__IRS Letter of Non-Filing for student if they did not file
taxes*

Copy of
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** How to Obtain an IRS Tax Return Transcript From the IRS *or* L etter of Non-Filing**
Be sure to request a Tax Return Transcript.
We cannot accept a Tax Account Transcript or copies of your 1040, 1040A or 1040EZ.
e Online request at https://www.irs.gov/individuals/get-transcript
e Automated Telephone Request: 1-800-908-9946.
e Paper Request: IRS Form 4506T — Must be used if you have moved since filing your taxes. Can be downloaded at
WWWw.irs.gov, or obtained from the Financial Aid Office.
e Visityour local IRS Office.

STEP 3- 2024 Income Information

Complete this section to the best of your ability. Student Spouse (iIf Applicable)
Estimated 2024 income earned from work

Estimated 2024 US income tax paid

Estimated 2024 unemployment benefits

Estimated 2024 other taxable income and benefits

Estimated 2024 untaxed income and benefits

STEP 4- Complete Verification Worksheet & Requirements

Complete the attached Independent Verification Worksheet and attach all verification requirements listed on form. This
includes you and your spouse’s (if applicable) 2022 IRS Tax Return Transcript and 2022 W-2's. Complete the form and return
it with this appeal and your documentation to the Catawba College Financial Aid Office.

Signatures

Each person signing below certifies that all of the information reported is complete and correct. The student and one parent
whose information was reported on the FAFSA must sign and date.

STUDENT SIGNATURE: DATE:

SPOUSE SIGNATURE: DATE:
(If Applicable)

WARNING: If you purposely give false or misleading information in an attempt to obtain federal financial aid, you may be fined up to
$20,000 and/or incarcerated.

All forms & documentations should be submitted to the Financial Aid Office at Catawba College, 2300 West Innes
Street Salisbury, NC 28144. To securely upload documents, log into My Catawba Portal, and use the Financial Aid
Document Upload. The Financial Aid Document Upload can be found on the left-hand side of the screen under
Systems. Due to Federal Regulations, no personally identifiable (Tax Return Transcripts and W2 information) can
be scanned to email.

2300 West Innes Street, Salisbury, North Carolina 28144-2488
- 1-800-CATAWBA - (704)637-4416 - www.catawba.edu



http://www.catawba.edu/
https://www.irs.gov/individuals/get-transcript
http://www.irs.gov/

2300 West Innes Street, Salisbury, North Carolina 28144-2488
- 1-800-CATAWBA - (704)63


http://www.catawba.edu/



http://www.catawba.edu/
https://www.irs.gov/individuals/get-transcript
http://www.irs.gov/

2300 West Innes Street, Salisbury, North Carolina 28144-2488
- 1-800-CATAWBA - (704)637-

00


http://www.catawba.edu/

